CHECK - LIST OF ENCLOSURES

a. 
Resolution of the Society/Trust, pertaining allocation of land/ building/ funds to proposed New Courses and/or variation in intake in the Institution, in the format 7 prescribed on the web-portal.

b. 
Details of built up structure available exclusively for the proposed New Courses and/or variation in intake in the Institution with safety and hygiene precautions ensured during partial occupation, if any, certified by the Architect registered with the Council of Architecture.

c. 
Master Plan of the Campus for the entire land indicating land-use, circulation, landscaping, infrastructure certified by Architect registered with the Council of Architecture.

d. 
Floor Plans, Sections and Elevations of all existing Academic building including Area details certified by Architect registered with the Council of Architecture.

e. 
Phase-wise Plan of construction certified by Architect registered with the Council of Architecture.(If applicable)

f. 
Proof of sanction of required electrical load for proposed New Courses and/or variation in intake in the Institution

g. 
List of equipment required as per syllabus and equipment available for proposed New Courses and/or variation in intake in the Institution

h. 
Stock Register of existing Equipment / Computers / Softwares for proposed New Courses and/or variation in intake in the Institution.

i. 
Accession Register for existing Library Books of and procured for proposed New Courses and/or variation in intake in the Institution.

j. 
Copy of Invoice/Cash Memo for newly added equipments and Library Books for proposed New Courses and/or variation in intake in the Institution.

k. 
Copy of the advertisement for recruitment of teaching faculty for proposed new Courses and/or variation in intake in the Institution. 

m. Audited statement of accounts of the Institution and applicant Society/Trust and existing Technical Institution for last three years, if applicable.

n. 
Curriculum copy of MSBTE for the courses applied for.

o. 
Details of latest fund position of the applicant Society/Trust and existing Technical Institution along with photocopy of FDRs, and Bank accounts available with the applicant in Nationalised Bank or Scheduled Bank / Commercial Banks recognised by Reserve Bank of India

p. 
Video Clip (Compatible with “Windows Media Player”) with date and time of shooting indicating the complete physical infrastructure/ facilities and highlighting following:

i) 
Front & Back side of the entire Institute building

ii) 
Internal portion of the classrooms, tutorial rooms, laboratories, workshop, drawing hall, computer centre, library, reading room, seminar hall and all other rooms as mentioned in course wise Instructional area requirements in Appendix 3.

iii) 
Internal portion of the principal’s room, board room, main office, departmental offices, faculty cabins/seating arrangement and all other rooms as mentioned in Administrative area requirements in Appendix 3.

iv) 
Internal portion of toilet facilities, boys and girls common rooms, cafeteria and all other rooms as mentioned in Amenities area requirements in Appendix 4.

v) 
Circulation area details highlighting entrance lobby, passages, escalators, staircases and other common area.

Acknowledgement

[To be given by concerned Dy. Secretary, MSBTE, Regional Office]

To,



The Secretary / Registrar / Director / Principal (To be filled by the applicant)
___________________________________

___________________________________

___________________________________

Sir,


This is to acknowledge receipt of your application no STC/New Course and/or variation in intake in existing Institute_____________in the of SHORT TERM DIPLOMA COURSE in _______________________________________

for academic year 2010 – 2011.

Received Rs.5000/- (Rupees Five Thousand only) towards the application fee in the form of Demand Draft No. ______________ Dated _____________ of Bank _______________________________.

Dy. Secretary, MSBTE,   

       Regional Office

( Sr. No. of Forms for all Courses

	Sr. No.
	Name of Regional Office of MSBTE
	Name of Region covered
	Application No. to be allotted by RBTE

	1
	Aurangabad
	Aurangabad
	101 to 200

	
	
	Nashik
	201 to 300

	2
	Nagpur
	Nagpur
	301 to 500

	
	
	Amravati
	501 to 600

	3
	Pune
	Pune
	601 to 700

	4
	Mumbai
	Mumbai
	701 to 800


Submittal Form










Date:

From :-

The Secretary of the Trust / Society 

_________________________________________

_________________________________________

To,

Dy. Secretary,

MSBTE, Regional Office __________________


Subject:-
Proposal for introduction of New Course and/or variation in intake in existing Technical 
                                     Institution in academic year 2010–2011.


Short Term Diploma / Advanced Diploma Course. 

Sir,

We are submitting application form (Original) along with required documents as per check list for starting of New Course and/or variation in intake in existing Technical Institution for Short Term Diploma / Advanced Diploma Course in ___________________________________________________ along with the application fee of Rs.5000/- (Rupess Five Thousand only) in the form of Demand Draft No.___________________ Date ___________ of Bank _______________________________________.

We certify that the institution has submitted the application form along with required documents as per check list for above and that the information provided in the application form are true to the best of my knowledge and belief.

We have submitted Xerox copies of above mentioned application form along with required documents as per check list to Secretary, Maharashtra State Board of Technical Education, Bandra(E), Mumbai-51.

Yours faithfully,

(Authorised Signatory)

Name: ___________________________________________

Designation : ______________________________________

Place:

Date:





SYNOPSIS

Proposal for Establishment of New Course and/or variation in intake in existing Technical
Institution in the year 2010 – 2011
	Name and Address of the Applicant (Trust / Society)
	Name & Address of the Proposed Institute with survey No./ Gat No. & Pin Code
	Name of the  Course applied
	Intake

	
	
	
	


 Registration No. & Date of Trust / Society: ………………………………………...………………………

along with place of registration ……………………………………………………………………………..

	Land Specifications
	i) Area in Acres .......

ii)   Category - Mega city / Municipal Corporation / Other than Municipal Corporation / Rest of Maharashtra

iii)  Registered Sale deed / Gift deed / Govt. lease.

iv) Date of Registration…………………………

v) NA Certificate from the competent authority – Yes / No

vi) Mortgaged with Bank - Yes / No

vii) 7/12 Extract indicating the ownership of land in the name of Trust – Yes / No

	Land Use Certificate
	Issued by ...............................……….. on date   ...............………. for Educational / Residential / Industrial purpose / Agricultural

	Approved Building Plan 
	Approved & Issued by ...............................………………… date .............…….

	Funds 
	FDR
SB

CA
	Number
	Amount
	Name of Bank

	Building 
	Progress of construction  -   Not yet started

· Less than 75%

· Equal to 75%

· 100% i.e. completed

(Please tick (wherever applicable)

	NOC from M.S.E.D.C.  (Status) for electricity
	1. Whether applied for       Yes/No

If Yes, NOC No.: …………………….

	Whether applied also for other courses this year using same land and building.
	Yes/ No If Yes, Name of the course   ..................................
Application No. ...................................

	Pending Court Case against MSBTE/DTE/Government (if any)
	W.P. No..........................  Date .....................  Filed at  .......................


Following  Documents Alongwith One Photocopies Have Been Received From The Following Trust / Society For New Course and/or variation in intake in existing Technical Institution

 ( To be filled by Regional Office)

Name & Address Of The Trust / Society : 



 FILE No. _____________________________

_________________________________________

	Sr.

No.
	Details of Documents
	Please Tick Wherever Applicable

	
	
	YES
	NO

	A
	TRUST / SOCIETY
	
	

	A1.
	Trust / Society Registration Certificate
	
	

	A2.
	Present Members of Society / Trust
	
	

	A3.
	Trust / Society objective and Trust / Society Deed
	
	

	
	LAND (whichever of the following is applicable)

	 B1
	Registered Sale Deed
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	A) 7/12 Extract
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	B) Index II
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	C) Property Card
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	B2
	Irrevocable Gift Deed
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	A) 7/12 Extract
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	B) Index II
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	C) Property Card
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	B3
	Lease Deed (Government)
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	A) 7/12 Extract
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	B) Index II
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	
	C) Property Card
	Vernacular Marathi version 
	
	

	
	
	English version
	
	

	C.
	Certificate from the competent authority regarding the Land 
	
	

	
	Land USE
	
	

	
	Land NA
	
	

	D.
	BUILDING 

	D1.
	Site Plan approved by Competent Authority
	
	

	D2.
	Building Plan Approved by Competent Authority
	
	

	D3.
	Colored photographs giving External and Internal Views indicating proof of completion of institutional Building at Permanent Site duly attested by the Secretary/Chairman of society with date of  application
	
	

	D4.
	Registered Architect certificate regarding the status of building construction & Built-up area.
	
	

	E.
	FUNDS 
	
	

	
	a) F.D.R.(BANK)

    1)

    2)  
b) Bank Balance Certificate (S/B, C/A)

c) Any other 
	YES/NO

YES/NO

YES/NO
	

	F.
	Compliance Report with DPR
	
	


Signature of Dy. Secretary, MSBTE, Regional Office
